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76TH
 ANNUAL HALLOWEEN CARNIVAL  

SATURDAY, OCTOBER 29, 2016 @ EARL EDGAR PARK 
 

APPLICATION, RULES AND REGULATIONS 
Must fill out separate applications for each booth, game and/or activity you plan on sponsoring. 

 
IMPORTANT DATES: 

Booth Games are reserved on a first come, first served basis! 
October 13, 2016 – All applications due 

 

Name of Organization:  Contact Name:  
 

Type of Organization: ☐ Non-Profit ☐ School ☐ Church ☐ Other Non-Profit:  

*(All non-profit organizations must serve the City of Buckeye)* 

Non-Profit EIN#  
 

Address:  City:  State/Zip:  
 

Phone Number:  Email (required):  
 

Booth Name/Activity:  
 

We had this same booth/activity last year ☐ Yes ☐ No 

Description of Activity: 
 
 
 
 

                                              •If more space is needed, please attach a separate sheet to application 

Price of Activity: $  Description of Prizes:  
 

•One ticket costs $0 .50, Carnival games usually cost 1-2 tickets each. Food items usually cost 1-6 tickets each.   
We recommend charging no more than 8 tickets please. 

 

If hosting a food booth; List all Menu items and Prices or attach menu to application: 
 
 
 

*Checks will be made out to the organization listed above unless otherwise instructed.* 

Initialing here indicates you understand and accept the attached vendor agreement  
  

 

Please attach the following documents to your application: 
 

☐  W-9 for Organization  

☐  Proof of Insurance naming the City of Buckeye (Food Vendors ONLY) 
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Please submit application and payment by October 13, 2016 – 5:00PM 

Mail: 
City of Buckeye 

ATTN: Jessica Thompson 
1003 E. Eason Ave. 
Buckeye, AZ 85326 

Fax: 
ATTN: Jessica Thompson 

623-349-6355 

Email: 
 

jthompson@buckeyeaz.gov 

For additional information, contact Jessica at jthompson@buckeyeaz.gov or 623-349-6613 

2016 HALLOWEEN CARNIVAL RULES AND REGULATIONS 

PARKING & ENTRY INFORMATION:  There is no dedicated lot for the event; therefore public parking is limited 
and available on a first come, first serve basis.  Parking may be inconvenient, please plan for adequate travel 
time. 

BOOTH LOGISTICS: Unless previously specified and confirmed with event staff, all booth spaces are 10’ x 10’.  
You are responsible for providing your own table, chairs, easy up/tent and anything else you need for your 
booth. We encourage all spaces to decorate and to make their areas special and fun for the attendees. 
Electricity will not be available except for Food Vendors. 

EASY UP TENTS:  All Easy-Up Tents must be staked or sandbagged according to product manufacturer 
recommendations.  Refer to the manufacturer notes that came with the tent. 

SETUP & BREAKDOWN: Setup must be completed and vehicles must be removed from the fields no later than 
5:30pm on Saturday, October 29, 2016. You must use only your allotted space.  You may not sublet your space.  
Booth set-up will begin at 3:00pm on Saturday, October 29, 2016.  You are not able to begin to break down until 
9:00pm.  No vehicles will be allowed into the event site for breakdown until clearance is given by the Buckeye 
Police Department.  The City of Buckeye is not responsible for any equipment that is not removed at the end of 
the event.   

BOOTH: You will be provided with booth signage of your group and carnival activity, ticket amount, and ticket 
container/dispenser.  One member of your group will need to check-in at the ticket booth prior to event to sign 
out your ticket container. 

TICKETS: Each ticket has a value of $0.50. If there are tickets in your collection that are not authorized City of 
Buckeye Halloween Carnival tickets, you will not be receiving funds for those tickets.  

CLEANUP: Please help keep your immediate space clean during and after the event. Leave your space as clean as 
you found it. At the end of the event a representative of the group must return your ticket container to the 
ticket booth, where it will be sealed by event staff. 

ALCOHOLIC BEVERAGES:  No alcoholic beverages will be allowed in the confines of the event. 

INCLEMENT WEATHER:  This is a rain or shine event. 
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FOOD VENDORS ONLY: 
THERE WILL BE A LIMIT on the number of food booths accepted. Duplicates of primary food item offered will 
not be allowed. (Chips, soda, candy, etc. will be allowed at multiple booths) 
 
FIRE & SAFETY: You must obey all fire codes, laws, ordinances and regulations pertaining to health, fire 
prevention and public safety.  You are required to be equipped with a Class ABC fire extinguisher.  All equipment 
will be inspected for proper charge. 

HEALTH DEPARTMENT: If you are selling food, you must adhere to all rules and regulations set by the Maricopa 
County Health Department.  If you are not licensed prior to the event, you will not be allowed to set up - no 
exceptions. The county requires that all employees obtain food service cards.  All Health Department fees must 
be paid directly to the Maricopa County Health Department. Please direct questions to 
specialevents@mail.maricopa.gov.  You must apply and show proof of application for a temporary food service 
establishment permit through the Maricopa County Environmental Services Department, which can be accessed 
via their website at http://www.maricopa.gov/EnvSvc/EnvHealth or by calling 602.506.6272.   

INSURANCE: Food vendors will provide general liability insurance with a limit of not less than $1,000,000 for 
each occurrence while this Agreement is in effect. Insurance shall endorse the City of Buckeye as an additional 
insured.  Certificate of insurance, with endorsement, must be provided to the City of Buckeye no later than 
Friday, October 14, 2016. 

ELECTRICAL USAGE: Electricity is available to those vendors that need it. All vendors must provide a Heavy Duty 
100’ extension cord for your hookup. Each food vendor will have access to three (3) outlets, with no more than 
two (2) roasters allowed. 

CLEANUP: Place all waste in sealed plastic bags.  There is no potable water onsite and no grey water or grease 
disposal.  You must take these items with you and discard them appropriately. Leave your space as clean as you 
found it. Otherwise, you will become ineligible to participate in future events. 
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