BUCKEYE, AZ

CITY OF BUCKEYE

Request for Proposals
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CONTACT PERSON
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SECTION I: GENERAL INFORMATION

The City of Buckeye (the “City”) is issuing this Request for Proposals (this “RFP”) from qualified
consulting firms (“Vendors”) interested in providing professional services to assist the City to
develop a comprehensive Library Master Plan that includes a facilities plan, and technology for
the City of Buckeye Public Library System. The City is seeking a Vendor with relevant experience
in developing a Library Master Plan as more particularly described in the Specifications/Scope
of Work SECTION IV. In accordance with the City’s Procurement Code, the City will accept
sealed proposals (“Proposals”) for the Services.

Proposals are to be addressed and delivered to the Buckeye City Hall, Attn: Tyra Bell at 530
East Monroe Avenue, Buckeye, Arizona, 85326 on or before 4:00 P.M., Local Buckeye,
Arizona Time, March 10, 2022 at which time a representative of the City will announce
publicly the names of those firms or individuals submitting proposals. No other public
disclosure will be made until after award of the contract.

END SECTION |
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SECTION II: PURPOSE OF THE RFP

1. BACKGROUND

The City of Buckeye is the largest city geographically in Arizona with a 640 square mile municipal
planning area that is five percent built out today. According to the 2020 US Census Bureau,
Buckeye has a population of 91,502, a 56.6% increase since 2010. City officials are estimating
Buckeye’s population to be approximately 104,000 when considering Single Family Resident
(SFR) housing permits issued since the Census in April 2020 to July 2021.

The City of Buckeye, within the Community Services Department’s (CSD) Library Division, has
two public libraries, one bookmobile, digital branch and oversight of a small local history
museum. The Downtown Library is 6,370 square feet that includes two additions, opened in
1971 and was the only library in Buckeye’s planning area for over 40 years. Fall of 2008, the
Roadrunner bookmobile was another vital service that added mobile library services to the vast
planning area and the communities at the northern boundary of Buckeye, such as Festival and
Tartesso. The Coyote Branch Library is 16,600 square feet and opened in March of 2015.

The City Council is supportive of the Library Division and has provided continued funding for
services and materials for the community. In addition to Council, the library enjoys support from
the Library Advisory Board and the Friends of the Buckeye Public Library who continue to raise
funds to help provide quality programming for library customers of all ages.

Today, the library collection contains more than 75,500 items including books, DVDs, and
electronic resources such as downloadable audiobooks and e-books. Internet workstations, a
public Wi-Fi system and a variety of programs, both in person and virtual for all ages are
provided to the community free of charge. Customers can access the library catalog, mobile
printing and other digital resources through the Falcon Digital Library App that was launched in
February 2018 in an effort to provide 24/7 library services to the community of Buckeye.

Library staff consists of 15.8 FTE (13 FT and 6 PT). Both public libraries are open 50 hours each
per week, six days per week. Library staff dedicates 24 hours per week for bookmobile services
and 20 hours per week for the staffing of a local history museum.

2. METHOD OF SELECTION

The intent of the City is to select one Vendor whose proposal is determined to be the most
advantageous to the City based on the evaluation factors set forth in this Request for
Proposals. The successful Vendor will have demonstrated exceptional qualifications.

3. REQUEST FOR PROPOSALS

The City will conduct a prequalification screening of all submitted proposals by a designated
selection team. The prequalification screening process will identify those firms who, in the
City’s sole discretion, best meet the City’s needs. Section V details the Criteria used for
evaluations of submittals. The City reserves the right to reject any or all submissions.

4. NEGOTIATIONS

After a ranking of submittals, the City will offer the highest ranked firm a thirty (30) day
exclusive negotiation period. In the event that there is an impasse in the negotiations, or
the City negotiators determine that a contract cannot be achieved, the City reserves the right
to go to the next highest ranked firm. This process may continue through those firms on the
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final list until a contract is successfully negotiated. The City reserves the right to reject all
proposals at any time, or to cease negotiations over a contract at any time.

END OF SECTION II

Library Master Plan
RFP No. 2022036 4



SECTION IlI: INSTRUCTIONS TO PROPOSERS

1. You must address and deliver your proposal to City of Buckeye, Attn: Tyra Bell, 530 E.
Monroe Avenue, Buckeye, Arizona 85326, on or before the time and date set for closing.

Proposals should be in a sealed envelope marked:

Name of Proposer:
Title of Proposal: Library Master Plan

RFP Number: RFP No. 2022036

Due Date and Time: March 10, 2022 4:00 P.M., Local Time Buckeye, Arizona

No telephone, electronic or facsimile proposals will be considered. Proposals received after the
time and date for closing will be returned to the proposer unopened.

2. Interested Vendors must submit a one-page cover letter and one (1) original, clearly marked
original and one (1) copy, clearly marked copy (two (2) total submittals) of the Proposal. In
addition, interested parties must submit one (1) original copy of the Proposal on a flash drive
in PDF format. Failure to adhere to the submittal quantity criteria may result in the Proposal
being considered non-responsive.

3. You may withdraw your proposal at any time prior to the time and date set for closing.
Proposals withdrawn after opening but prior to award, may be withdrawn in accordance with
the City of Buckeye Procurement Code.

4. No department or office at the City has the authority to solicit or receive official proposals
other than the City Construction and Contracting Division. All solicitation is performed under
the direct supervision of the Manager of Construction & Contracting, City of Buckeye and in
complete accordance with City of Buckeye Procurement Code.

5. The City reserves the right to conduct discussions with proposers, to accept revisions of
proposals, and to negotiate price changes. During this discussion period, the City will not
disclose any information derived from proposals submitted, or from discussions with other
proposers. Once an award is made, the solicitation file, and the proposals contained therein,
are in the public record and will be disclosed upon request.

6. The award shall be made to the responsible proposer whose proposal is determined to be
the most advantageous to the City based on the evaluation factors set forth in this Request
for Proposals. Price, although a consideration, will not be the sole determining factor. No
purchase order is issued with a proposer until a price is successfully negotiated and is
approved by the City, as authorized by the City Council.

7. If you are submitting any information you consider to be proprietary, you must place it in a
separate envelope and mark it "Proprietary Information". If the Construction & Procurement
Manager concurs, this information will not be considered public information. The City Manager
is the final authority as to the extent of material, which is considered proprietary or
confidential. Pricing information cannot be considered proprietary.
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8. Your proposal should be submitted in the format shown in Section VI. Proposals in any other
format will be considered informal and may be rejected. Conditional proposals will not be
considered. An individual authorized to extend a formal proposal must sign all proposals.
Proposals that are not signed may be rejected.

9. The City reserves the right to reject any or all proposals or any part thereof, or to accept any
proposal, or any part thereof, or to withhold the award and to waive or decline to waive
irregularities in any proposal when it determines that it is in its best interest to do so. The City
also reserves the right to hold all proposals for a period of 60 days after the opening date.

10. Definitions

“May”: Indicates something that is not mandatory but permissible/desirable.

“Shall,” “Must,” “Will”: Indicates mandatory requirement. Failure to meet these mandatory
requirements will result in rejection of your proposal as nonresponsive.

“Should”: Indicates something that is recommended but not mandatory. If the proposer fails
to provide recommended information, the City may, at its sole option, ask the proposer to
provide the information or evaluate the proposal without the information.

11. Any person, firm, corporation or association submitting a proposal shall be deemed to have
read and understood all the terms, conditions, and requirements in the specifications/scope of
work.

12. All responses and accompanying documentation will become the property of the City at
the time the proposals are opened.

13. All formal inquiries or requests for significant or material clarification or interpretation, or
notification to the City of errors or omissions relating to this Request for Proposals must be
directed in writing to:

Tyra Bell, Purchasing Agent
Construction & Contracting Division
City of Buckeye
530 E. Monroe Ave. Buckeye, Arizona 85326
Tel: 623-349-6171
Email: tbell@buckeyeaz.gov

Requests must be submitted on a copy of the Proposer Inquiry Form included in Section VIII
of this Request for Proposals. All formal inquiries must be submitted no later than Thursday
March 3, 2022 at 5:00 p.m. Local Time Buckeye, Arizona. Failure to submit inquiries by this
deadline may result in the inquiry not being answered. Note that the City will answer informal
questions orally. The City makes no warranty of any kind as to the correctness of any oral
answers and uses this process solely to provide minor clarifications rapidly. Oral statements
or instructions shall not constitute an amendment to this Request for Proposals. Proposers
shall not rely on any verbal responses from the City. If you have formal questions about any
part of this Request for Proposals, which could result in a material issue or a formal
amendment to this Request for Proposals, submit your questions on a Proposer Inquiry Form
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from Section VIII of this Request for Proposals.

14. The City shall not reimburse any proposer the cost of responding to a Request for
Proposals.

15. The City believes that it can best maintain its reputation for treating service providers and
suppliers in a fair, honest, and consistent manner by conducting solicitations in good faith and
by granting competitors an equal opportunity to win an award. If you feel that we have fallen
short of these goals, you may submit a protest pursuant to the Procurement Code of the City
of Buckeye.

END OF SECTION Il
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SECTION IV: SPECIFICATIONS/SCOPE OF WORK

1.1 Project Description

The City seeks a Consultant who shall engage in a collaborative, interactive process and has
experience in both service design and comprehensive planning for the 21st century public
library. The Master Plan shall be aspirational in vision, but realistic and manageable for
implementation. Specific attention shall be given to the technology, staffing profiles, utilization
of the Library’s existing access to market segmentation analysis, and facilities plan. The Master
Plan shall be both complimentary to and consistent with the values and goals of the City.
Consultants shall collaborate and maintain communication with Community Services and
Library Leadership as well as provide regular updates and status reports on progress. The plan
will be used as the city’s guiding planning document for library services, programming,
technology and facilities over the next 5 to 20 years.

The budget for this project is One Hundred and Fifty Thousand Dollars and Zero Cents
(5150,000.00).

The Master Plan shall address the following elements:

1. Project Administration

e Community engagement and participation in the process.

e Staff engagement and participation in the process.

e Facilitate additional information gathering with Library Board members, library
administration, library staff, and library customers. City of Buckeye officials,
neighborhood leader focus groups, Youth Council, and other key stakeholders to collect
data, input, ideas, and reactions.

DELIVERABLES

e Analysis of stakeholder groups, focus groups, and survey results.

e Analysis of projected trends identifying strengths, weaknesses, opportunities and
threats to the Library industry in general and to the Buckeye Public Library System in
particular.

e Analysis of current processes, programs, facilities, and technology.

e Comparative analysis of Buckeye’s current and proposed services and metrics to
comparable library systems in the southwest region.

e Timeline reflecting short-term (one to five years) and longer-term (five to twenty years)
projects.

* Implementation Plan, including cost estimates in today’s dollars and projected for
inflation for future years.

e Executive Summary of Master Planning document.

e Presentations to stakeholders groups including City Administration, City Council, and
Library Board.

* Provide any relevant GIS data created for the plan, including desired locations, service
radius for new facilities, and book mobile locations and routes.
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Needs Assessment

Design and implement a community needs assessment process that will identify the
specific library service needs of the community served by the Library. Findings might
include how current Library patrons use the Library.
Key service areas and goals that address the community’s needs and expectations for
the exceptional customer experiences.
Review and assess current Library services and programs, focusing on community
needs, trends in technology, and community organizations that supplement, support,
and complement library services in Buckeye.

o The analysis of current library programming should provide recommendations

for future users based on trends and gaps in services.
o The library technology assessment and analysis should focus on self-service,
efficiency and customer accessibility with recommendations for future users.

Identify conditions in the community that indicate a current or potential need, which
the Library may be well-positioned to fill.
Benchmark the Buckeye Public Library system with communities of similar population
sizes and geographic considerations for the provision of library facilities, services, and
programs with examples in Maricopa County, Arizona State, and the southwest region.
Identify geographic locations within the community not currently served by an existing
library facility with recommendations of size and staffing requirement for new
facility(ies) with cost estimates. The plan should identify demographic trends, where
new libraries should be built to serve growth, the radius the libraries will serve, their
desired location, and characteristics for each site that make them ideal for locating
libraries, and the acreage of land needed for each, including square feet for the library,
parking, site retention, adjacent outdoor programming area/classroom space. The
cost estimates should also be adjusted for inflation for the time when the facility is
planned to be developed. Cost estimates to include land acquisition costs, master
planning/concept development, construction plans, construction, furniture, fixtures,
and equipment costs, including collections, audio visual and IT costs.
Analyze current users and non-users with recommendation to reach non-users
identifying wants, needs and barriers.

Recommendation

Naming structure for future libraries

Recommendations that integrate valued existing services with new services.

Timeline for implementing the plan over the next ten 5 to 20 years. Some elements of
the plan may have a shorter implementation cycle, such as the technology and staffing
plan for a 5-year period, while others, such as the facilities plan will be for a longer 20-
year period.

Detailed action plans that are manageable and shall provide ongoing direction for the
library staff with specified objectives, outcomes, and performance measures.
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e Detailed and structured implementation roles for staff accountability.

e Recommendations for related communication and marketing strategy.

e Recommendations for assessing the success and impact of the Plan both during and
after implementation.

END OF SECTION IV
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SECTION V: EVALUATIONS
MINIMUM QUALIFICATIONS

In order to be considered for evaluation, Vendor shall meet the following minimum
gualifications:

1.  Proposal submitted on or before the RFP closing date.

2.  Proposalisin the format requested below.

3. Contractor is licensed to do business in the State of Arizona. Provide licensure
information with your proposal.

EVALUATION CRITERIA

In accordance with the City’s Procurement Code, awards shall be made to the responsible
Contractor whose Proposal is determined in writing to be the most advantageous to the City,
based upon the evaluation criteria listed below.

Project Experience (30 points)

Past Performance Questionnaire (20 points)

Experience of Key Positions (20 points)

Project Understanding and Project Approach (20 points)
Pricing (10 points)

ukwnN e

Total points possible = 100

EVALUATION OF PROPOSALS
A team of employees and management professionals will evaluate the proposals. The written
proposals will be reviewed based on the evaluation criteria provided above.

END OF SECTION V
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SECTION VI: FORM OF PROPOSAL / SPECIAL INSTRUCTIONS

To facilitate direct comparisons, your proposal shall be submitted in the following
format, listed in order, and index tabbed to match. Your proposal shall include, at a minimum,
information requested below. If proposer fails to provide any of the requested information,
with the exception of the mandatory proposal certification, the City may, at its' sole option,
ask the proposer to provide the missing information or evaluate the proposal without the
missing information.

A. SUBMITTAL AND REVIEW

One (1) original, clearly marked original and one (1) copy, clearly marked copy (two (2) total
submittals) of the Proposal. In addition, interested parties must submit one (1) original copy
of the Proposal on a flash drive in PDF format. Please note that these materials will not be
returned.

3. The Arizona Public Records Act limits the City’s ability to withhold prequalification and bid
data. If a submittal contains any trade secrets that a submitter does not want disclosed to the
public or used by the City for any purpose other than evaluation of the submitter’s eligibility,
each sheet of such information must be marked with the designation “Confidential.” The City
agrees that if a Public Records request is made for disclosure of data so classified, it will notify
the submitter of such data so that the submitter will have an opportunity to legally challenge
the City’s obligation to disclose such information.

B. REQUEST FOR PROPOSALS CONTENTS
The Proposal shall contain, at a minimum, the following information in the following order:

Section 1: Project Experience (30 points)

Identify at least three (3) but no more than five (5) projects where you were the primary
consultant. Demonstrate the experience of your firm and/or proposed team, including all
subconsultants, on projects same/similar to that described in this solicitation for same/similar
services. The projects submitted should also demonstrate that the consultant and/or the team
have performed a same/similar type of services to be considered relevant.

Section 2: Past Performance Questionnaire (20 points)

For each project submitted in Section 1, complete a Past Performance Questionnaire,
ATTACHMENT (1). The firm is directed to provide this form to the project owner or Point of
Contract. Instruct the owner to complete the form and return the form with your submission.

Section 3: Experience of Key Positions (20 points)

For each key person identified, list their length of time with the firm and at least two
comparable projects in which they have played a primary role. There are no limitations on the
number of key positions the firms may provide. However, at a minimum the firm must provide
the primary consultant, and at least one (1) person from each sub-consultant identified. Each
resume is limited to one (1) page; Include an organizational chart (maximum 2 pages) at the
end of this tab, chart may be submitted in 11”X17”. Provide an organizational chart that depicts
the project team organization and lines of authority. Clearly indicate superior/subordinate
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reporting relationships; Provide names of each position and identification of firm or sub-
consultant

Section 4: Project Understanding and Approach (20 points)
Describe the firm’s approach to performing the required Services in the Scope of Work described above.

Describe the opportunities and constraints involved with the performance of the associated tasks which
include: plan framework, citizen participation, community outreach, facilitation, plan editing and
drafting, data collection and analysis to support each element, graphics and diagrams, maps, public
surveying, public meetings and any related items that are necessary in moving the Police Services Master
Plan forward. Provide a Project Work Plan/schedule showing key project milestones and deliverables.
The schedule shall demonstrate firm’s ability to meet the designated milestones.

Section 5: Pricing (10 points)

END OF SECTION VI
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SECTION VII: SUBMITTAL PROPOSAL FORM

RFP 2022036: Library System Master Plan

Company Name

Authorized Representative:

Title:

Address:

Phone Number: Email Address:
Fax Number: Website Address:

The undersigned proposer declares to have read and fully understand the Request for
Proposals and agrees to all of the terms, conditions, and provisions contained therein; and
proposes and agrees that if this proposal is submitted and accepted, vendor will contract to
perform in accordance with the Scope of Work and Proposal.

Signature of Authorized Representative:

Date:

END OF SECTION VI
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SECTION VIII: PROPOSER INQUIRY FORM

(Use for Pre-Proposal Questions, General Clarifications, etc.)
PROJECT NAME: Library Master Plan

PROPOSAL NUMBER: RFP No. 2022036

INQUIRY DEADLINE: 5:00 P.M., Local Time Buckeye, Arizona, March 3, 2022.

QUESTIONS ON (Check One): ___ ORIGINAL PROPOSAL ___ AMENDMENT NO.
SECTION NUMBER:

QUESTIONER:

FAX NO. PHONE NO.

COMPANY:

EMAIL:

DATE:

QUESTIONS:

END OF SECTION VI
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SECTION IX:

FEE PROPOSAL

Item No

Description

Cost

Project Administration

Community engagement

Staff engagement

Facilitate additional Information gathering
Deliverables

Needs Assessment

Design and implement Community needs

Key service areas and goals

Review an assess current Library services

Identify conditions in the community for potential need
Benchmark the Buckeye Public Library system

Identify geographic locations not currently served by the library
Analyze current users and non-users with recommendation

Recommendation

Naming structure for future libraries

Recommendations that integrate value

Timeline for implementing the plan

Detailed action plans that are manageable

Detailed and structured implementation roles

Recommendations for related communication and marketing
Recommendations for assessing the success and impact of the Plan

TOTAL PROPOSAL AMOUNT:

END OF SECTION IX
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SECTION X: PROPOSAL CERTIFICATION/CONFLICT OF INTEREST CERTIFICATION

City of Buckeye

Construction & Contracting Division
530 Monroe Avenue

Buckeye, Arizona 85326

The undersigned certifies that to the best of his/her knowledge: (check only one)

() There is no officer or employee of City of Buckeye who has, or whose relative has, a
substantial interest in any contract resulting from this request.

() The names of any and all public officers or employees of City of Buckeye who have, or
whose relative has, a substantial interest in any contract resulting from this request, and the
nature of the substantial interest, are included below or as an attachment to this certification.
In compliance with Request for Proposal No. 2022036, for Library Master Plan in the City of
Buckeye and after carefully reviewing all the terms, conditions and requirements contained
therein, the undersigned agrees to furnish such good/services in accordance with the
specifications/scope of work.

AMENDMENTS: Receipt of the following Amendments is acknowledged, and the provisions
are included in this RFP:

Amendment No. Dated

Amendment No. Dated

Amendment No. Dated

Amendment No. Dated

Firm Name:

Address:

City: , State: Zip:

(Signature Required)

(Print name) (Fax#)
(Print title) (Federal Taxpayer ID Number)
(Date)

END OF SECTION X
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[Professional Services Agreement]

See following Pages
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PROFESSIONAL SERVICES AGREEMENT
BETWEEN
THE CITY OF BUCKEYE
AND
VENDOR NAME
CONTRACT No. XXXXXXX

THIS PROFESSIONAL SERVICES AGREEMENT (this “Agreement”) is entered into by and between the City of
Buckeye, an Arizona municipal corporation (the “City”) and Vendor Name., a State corporation (the
“Consultant”).

RECITALS

The City issued a Request for Proposals No. XXXXXXX (the “RFP”) for Library Master Plan, attached hereto
as Exhibit A and incorporated herein by reference.

The Consultant submitted a proposal (the “Proposal”), attached hereto as Exhibit B and incorporated
herein by reference, and the City desires to enter into an Agreement with the Consultant (the “Services”).

AGREEMENT

NOW, THEREFORE, in consideration of the foregoing recitals, which are incorporated herein by reference,
the following mutual covenants and conditions, and other good and valuable consideration, the receipt
and sufficiency of which is hereby acknowledged, the City and the Consultant hereby agree as follows:

1. Term of Agreement. This Agreement shall be effective as of the date fully executed by
the City and shall remain in full force and effect for one (1) year or until such time as the Scope
of Services is completed and approved by the City, or unless terminated as otherwise provided
pursuant to the terms and conditions of this Agreement.

2. Scope of Work. The Consultant shall provide the Services as set forth in the Proposal, attached
hereto as Exhibit A and incorporated herein by reference.

3. Compensation. The City shall pay Consultant a total amount not to Dollar Amount
(SXXX,XXX.XXX) at the rates as set forth in the Fee Schedule, attached hereto as Exhibit C and
incorporated herein by reference.

4. Payments. The City shall pay the Consultant monthly, based upon work performed and completed
to date, and upon submission and approval of invoices. All invoices shall document and itemize all work
completed to date. The invoice statement shall include a record of time expended and work performed
in sufficient detail to justify payment.

5. Documents. All documents prepared and submitted to the City pursuant to this Agreement shall
be the property of the City.

6. Consultant Personnel. The Consultant shall provide adequate, experienced personnel, capable of
and devoted to the successful completion of the Services to be performed under this Agreement. The
Consultant agrees to assign specific individuals to key positions. The Consultant agrees that, upon
commencement of the Services to be performed under this Agreement, key personnel shall not be
removed or replaced without prior written notice to the City. If key personnel are not available to perform




the Services for a continuous period exceeding 30 calendar days, or are expected to devote substantially
less effort to the Services than initially anticipated, The Consultant shall immediately notify the City of
same and shall, subject to the concurrence of the City, replace such personnel with personnel of
substantially equal ability and qualifications.

7. Inspection; Acceptance. All work shall be subject to inspection and acceptance by the City at
reasonable times during the Consultant’s performance. The Consultant shall provide and maintain a self-
inspection system that is acceptable to the City.

8. Licenses; Materials. The Consultant shall maintain in current status all federal, state and local
licenses and permits required for the operation of the business conducted by the Consultant. The City
has no obligation to provide the Consultant, its employees or sub-consultants any business registrations
or licenses required to perform the specific services set forth in this Agreement. The City has no obligation
to provide tools, equipment or material to the Consultant.

9. Performance Warranty. The Consultant warrants that the Services rendered will conform to the
requirements of this Agreement and to the highest professional standards in the field.

10. Indemnification. To the fullest extent permitted by law, the Consultant shall indemnify, defend
and hold harmless the City and each council member, officer, employee or agent thereof (the City and
any such person being herein called an “Indemnified Party”), for, from and against any and all losses,
claims, damages, liabilities, costs and expenses (including, but not limited to, reasonable attorneys’ fees,
court costs and the costs of appellate proceedings) to which any such Indemnified Party may become
subject, under any theory of liability whatsoever (“Claims”), insofar as such Claims (or actions in respect
thereof) relate to, arise out of, or are caused by or based upon the negligent acts, intentional misconduct,
errors, mistakes or omissions, in connection with the work or services of the Consultant, its officers,
employees, agents, or any tier of sub-consultant in the performance of this Agreement. The amount and
type of insurance coverage requirements set forth below will in no way be construed as limiting the scope
of the indemnity in this Section.

11. Insurance.
11.1  General.
A. Insurer Qualifications. Without limiting any obligations or liabilities of the Consultant, the

Consultant shall purchase and maintain, at its own expense, hereinafter stipulated minimum insurance
with insurance companies duly licensed by the State of Arizona with an AM Best, Inc. rating of A- or above
with policies and forms satisfactory to the City. Failure to maintain insurance as specified herein may
result in termination of this Agreement at the City’s option.

B. No Representation of Coverage Adequacy. By requiring insurance herein, the City does not
represent that coverage and limits will be adequate to protect the Consultant. The City reserves the right
to review any and all of the insurance policies and/or endorsements cited in this Agreement but has no
obligation to do so. Failure to demand such evidence of full compliance with the insurance requirements
set forth in this Agreement or failure to identify any insurance deficiency shall not relieve the Consultant
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from, nor be construed or deemed a waiver of, its obligation to maintain the required insurance at all
times during the performance of this Agreement.

C. Additional Insured. All insurance coverage and self-insured retention or deductible portions,
except Workers’ Compensation insurance and Professional Liability insurance, if applicable, shall name,
to the fullest extent permitted by law for claims arising out of the performance of this Agreement, the
City, its agents, representatives, officers, directors, officials and employees as Additional Insured as
specified under the respective coverage Parts of this Agreement.

D. Coverage Term. All insurance required herein shall be maintained in full force and effect until all
work or services required to be performed under the terms of this Agreement are satisfactorily
performed, completed and formally accepted by the City, unless specified otherwise in this Agreement.

E. Primary Insurance. The Consultant’s insurance shall be primary insurance with respect to
performance of this Agreement and in the protection of the City as an Additional Insured.

F. Waiver. All policies, except for Professional Liability, including Workers” Compensation insurance,
shall contain a waiver of rights of recovery (subrogation) against the City, its agents, representatives,
officials, officers and employees for any claims arising out of the work or services of the Consultant. The
Consultant shall arrange to have such subrogation waivers incorporated into each policy via formal written
endorsement thereto.

G. Policy Deductibles and/or Self-Insured Retentions. The policies set forth in these requirements
may provide coverage that contains deductibles or self-insured retention amounts. Such deductibles or
self-insured retention shall not be applicable with respect to the policy limits provided to the City. The
Consultant shall be solely responsible for any such deductible or self-insured retention amount.

H. Use of Sub-consultants. If any work under this Agreement is subcontracted in any way, the
Consultant shall execute written agreements with its sub-consultants containing the indemnification
provisions set forth in this Section and insurance requirements set forth herein protecting the City and
the Consultant. The Consultant shall be responsible for executing any agreements with its sub-consultants
and obtaining certificates of insurance verifying the insurance requirements.

l. Evidence of Insurance. Prior to commencing any work or services under this Agreement, the
Consultant will provide the City with suitable evidence of insurance in the form of certificates of insurance
and a copy of the declaration page(s) of the insurance policies as required by this Agreement, issued by
the Consultant’s insurance insurer(s) as evidence that policies are placed with acceptable insurers as

specified herein and provide the required coverages, conditions and limits of coverage specified in this
Agreement and that such coverage and provisions are in full force and effect. Confidential information
such as the policy premium may be redacted from the declaration page(s) of each insurance policy,
provided that such redactions do not alter any of the information required by this Agreement. The City
shall reasonably rely upon the certificates of insurance and declaration page(s) of the insurance policies
as evidence of coverage but such acceptance and reliance shall not waive or alter in any way the insurance
requirements or obligations of this Agreement. In the event any insurance policy required by this
Agreement is written on a “claims made” basis, coverage shall extend for two years past completion of
the Services and the City’s acceptance of the Consultant’s work or services and as evidenced by annual
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certificates of insurance. If any of the policies required by this Agreement expire during the life of this
Agreement, it shall be the Consultant’s responsibility to forward renewal certificates and declaration
page(s) to the City 30 days prior to the expiration date. All certificates of insurance and declarations
required by this Agreement shall be identified by referencing the RFP number and title of this Agreement.
A $25.00 administrative fee shall be assessed for all certificates or declarations received without the
appropriate RFP number and title or a reference to this Agreement, as applicable. Additionally,
certificates of insurance and declaration page(s) of the insurance policies submitted without referencing
the appropriate RFP number and title or reference to this Agreement, as applicable, will be subject to
rejection and may be returned or discarded. Certificates of insurance and declaration page(s) shall
specifically include the following provisions:

(1) The City, its agents, representatives, officers, directors, officials and employees are
Additional Insureds as follows:

(a) Commercial General Liability - Under Insurance Services Office, Inc., (“1SO”)
Form CG 20 10 03 97 or equivalent.

(b) Auto Liability - Under ISO Form CA 20 48 or equivalent.

(c) Excess Liability - Follow Form to underlying insurance.
(2) The Consultant’s insurance shall be primary insurance as respects performance of the
Agreement.
(3) All policies, except for Professional Liability, including Workers’ Compensation, waive

rights of recovery (subrogation) against the City, its agents, representatives, officers, officials and
employees for any claims arising out of work or services performed by the Consultant under this
Agreement.

(4) A 30-day advance notice cancellation provision. If ACORD certificate of insurance form is
used, the phrases in the cancellation provision “endeavor to” and “but failure to mail such notice
shall impose no obligation or liability of any kind upon the company, its agents or representatives”
shall be deleted. Certificate forms other than ACORD form shall have similar restrictive language
deleted.

11.2 Required Insurance Coverage.

A. Commercial General Liability. The Consultant shall maintain “occurrence” form Commercial
General Liability insurance with an unimpaired limit of not less than $1,000,000 for each occurrence,
$2,000,000 Products and Completed Operations Annual Aggregate and a $2,000,000 General Aggregate
Limit. The policy shall cover liability arising from premises, operations, independent consultants,
products-completed operations, personal injury and advertising injury. Coverage under the policy will be
at least as broad as ISO policy form CG 00 010 93 or equivalent thereof, including but not limited to,
separation of insured’s clause. To the fullest extent allowed by law, for claims arising out of the
performance of this Agreement, the City, its agents, representatives, officers, officials and employees shall
be cited as an Additional Insured under ISO, Commercial General Liability Additional Insured Endorsement
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form CG 20 10 03 97, or equivalent, which shall read “Who is an Insured (Section Il) is amended to include
as an insured the person or organization shown in the Schedule, but only with respect to liability arising
out of “your work” for that insured by or for you.” If any Excess insurance is utilized to fulfill the
requirements of this subsection, such Excess insurance shall be “follow form” equal or broader in coverage
scope than underlying insurance.

B. Vehicle Liability. The Consultant shall maintain Business Automobile Liability insurance with a
limit of $1,000,000 each occurrence on the Consultant’s owned, hired and non-owned vehicles assigned
to or used in the performance of the Consultant’s work or services under this Agreement. Coverage will
be at least as broad as ISO coverage code “1” “any auto” policy form CA 00 01 12 93 or equivalent thereof.
To the fullest extent allowed by law, for claims arising out of the performance of this Agreement, the City,
its agents, representatives, officers, directors, officials and employees shall be cited as an Additional
Insured under ISO Business Auto policy Designated Insured Endorsement form CA 20 48 or equivalent. If
any Excess insurance is utilized to fulfill the requirements of this subsection, such Excess insurance shall
be “follow form” equal or broader in coverage scope than underlying insurance.

C. Professional Liability. If this Agreement is the subject of any professional services or work, or if
the Consultant engages in any professional services or work adjunct or residual to performing the work
under this Agreement, the Consultant shall maintain Professional Liability insurance covering negligent
errors and omissions arising out of the Services performed by the Consultant, or anyone employed by the
Consultant, or anyone for whose negligent acts, mistakes, errors and omissions the Consultant is legally
liable, with an unimpaired liability insurance limit of $1,000,000 each claim and $2,000,000 annual
aggregate. In the event the Professional Liability insurance policy is written on a “claims made” basis,
coverage shall extend for two years past completion and acceptance of the Services, and the Consultant
shall be required to submit certificates of insurance and a copy of the declaration page(s) of the insurance
policies evidencing proper coverage is in effect as required above.

D. Workers’ Compensation Insurance. The Consultant shall maintain Workers’ Compensation
insurance to cover obligations imposed by federal and state statutes having jurisdiction over the
Consultant’s employees engaged in the performance of work or services under this Agreement and shall
also maintain Employers Liability Insurance of not less than $500,000 for each accident, $500,000 disease
for each employee and $1,000,000 disease policy limit.

11.3  Cancellation and Expiration Notice. Insurance required herein shall not expire, be canceled, or
materially change without 30 days’ prior written notice to the City.

12. Applicable Law; Venue. Inthe performance of this Agreement, the Consultant shall abide by and
conform to any and all laws of the United States, State of Arizona and the City of Buckeye, including but
not limited to, federal and state executive orders providing for equal employment and procurement
opportunities, the Federal Occupational Safety and Health Act and any other federal or state laws
applicable to this Agreement. This Agreement shall be governed by the laws of the State of Arizona and
suit pertaining to this Agreement may be brought only in courts in the State of Arizona.

13. Termination; Cancellation.
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13.1  For City’s Convenience. This Agreement is for the convenience of the City and, as such, may be
terminated without cause after receipt by the Consultant of written notice by the City. Upon termination
for convenience, the Consultant shall be paid for all undisputed services performed to the termination
date.

13.2  For Cause. This Agreement may be terminated by either party upon 30 days’ written notice should
the other party fail to substantially perform in accordance with this Agreement’s terms, through no fault
of the party initiating the termination.

13.3  Due to Work Stoppage. This Agreement may be terminated by the City upon 30 days’ written
notice to the Consultant in the event that the Services are permanently abandoned. In the event of such
termination due to work stoppage, payment shall be made by the City to the Consultant for the
undisputed portion of its fee due as of the termination date.

13.4  Conflict of Interest. This Agreement is subject to the provisions of ARriz. REv. STAT. § 38-511. The
City may cancel this Agreement without penalty or further obligations by the City or any of its departments
or agencies if any person significantly involved in initiating, negotiating, securing, drafting or creating this
Agreement on behalf of the City or any of its departments or agencies is, at any time while the Agreement
or any extension of the Agreement is in effect, an employee of any other party to the Agreement in any
capacity or a consultant to any other party of the Agreement with respect to the subject matter of the
Agreement.

13.5 Gratuities. The City may, by written notice to the Consultant, cancel this Agreement if it is found
by the City that gratuities, in the form of economic opportunity, future employment, entertainment, gifts
or otherwise, were offered or given by the Consultant or any agent or representative of the Consultant to
any officer, agent or employee of the City for the purpose of securing this Agreement. In the event this
Agreement is cancelled by the City pursuant to this provision, the City shall be entitled, in addition to any
other rights and remedies, to recover or withhold from the Consultant an amount equal to 150% of the
gratuity.

13.6  Agreement Subject to Appropriation. The provisions of this Agreement for payment of funds by
the City shall be effective when funds are appropriated for purposes of this Agreement and are actually
available for payment. The City shall be the sole judge and authority in determining the availability of
funds under this Agreement and the City shall keep the Consultant fully informed as to the availability of
funds for the Agreement. The obligation of the City to make any payment pursuant to this Agreement is
a current expense of the City, payable exclusively from such annual appropriations, and is not a general
obligation or indebtedness of the City. If the City Council fails to appropriate money sufficient to pay the
amounts as set forth in this Agreement during any immediately succeeding fiscal year, this Agreement
shall terminate at the end of then-current fiscal year and the City and the Consultant shall relieved of any
subsequent obligation under this Agreement.

14. Miscellaneous.

14.1 Independent Contractor. The Consultant acknowledges and agrees that the Services provided
under this Agreement are being provided as an independent contractor, not as an employee or agent of
the City. The Consultant, its employees and sub-consultants are not entitled to workers’ compensation
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benefits from the City. The City does not have the authority to supervise or control the actual work of the
Consultant, its employees or sub-consultants. The Consultant, and not the City, shall determine the time
of its performance of the services provided under this Agreement so long as the Consultant meets the
requirements of its agreed Scope of Work as set forth in Section 2 above. The Consultant is neither
prohibited from entering into other contracts nor prohibited from practicing its profession elsewhere.
The City and the Consultant do not intend to nor will they combine business operations under this
Agreement.

14.2  Laws and Regulations. The Consultant shall keep fully informed and shall at all times during the
performance of its duties under this Agreement ensure that it and any person for whom the Consultant is
responsible remains in compliance with all rules, regulations, ordinances, statutes or laws affecting the
Services, including the following: (A) existing and future City and County ordinances and regulations, (B)
existing and future state and federal laws and (C) existing and future Occupational Safety and Health
Administration (“OSHA”) standards.

14.3 Amendments. This Agreement may be modified only by a written amendment signed by persons
duly authorized to enter into contracts on behalf of the City and the Consultant.

14.4  Provisions Required by Law. Each and every provision of law and any clause required by law to
be in the Agreement will be read and enforced as though it were included herein and, if through mistake
or otherwise any such provision is not inserted, or is not correctly inserted, then upon the application of
either party, the Agreement will promptly be physically amended to make such insertion or correction.

14.5 Severability. The provisions of this Agreement are severable to the extent that any provision or
application held to be invalid by a Court of competent jurisdiction shall not affect any other provision or
application of the Agreement which may remain in effect without the invalid provision or application.

14.6  Relationship of the Parties. Itis clearly understood that each party will act in its individual capacity
and not as an agent, employee, partner, joint venturer, or associate of the other. An employee or agent
of one party shall not be deemed or construed to be the employee or agent of the other for any purpose
whatsoever. The Consultant is advised that taxes or Social Security payments will not be withheld from
any City payments issued hereunder and the Consultant agrees to be fully and solely responsible for the
payment of such taxes or any other tax applicable to this Agreement.

14.7  Entire_Agreement; Interpretation; Parol Evidence. This Agreement represents the entire
agreement of the parties with respect to its subject matter, and all previous agreements, whether oral or
written, entered into prior to this Agreement are hereby revoked and superseded by this Agreement. No
representations, warranties, inducements or oral agreements have been made by any of the parties
except as expressly set forth herein, or in any other contemporaneous written agreement executed for
the purposes of carrying out the provisions of this Agreement. This Agreement shall be construed and
interpreted according to its plain meaning, and no presumption shall be deemed to apply in favor of, or
against the party drafting the Agreement. The parties acknowledge and agree that each has had the
opportunity to seek and utilize legal counsel in the drafting of, review of, and entry into this Agreement.

14.8  Assignment. No right or interest in this Agreement shall be assigned by the Consultant without
prior, written permission of the City signed by the City Manager and no delegation of any duty of the
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Consultant shall be made without prior, written permission of the City signed by the City Manager. Any
attempted assignment or delegation by the Consultant in violation of this provision shall be a breach of
this Agreement by the Consultant.

14.9 Subcontracts. No subcontract shall be entered into by the Consultant with any other party to
furnish any of the material or services specified herein without the prior written approval of the City. The
Consultant is responsible for performance under this Agreement whether or not sub-consultants are used.

14.10 Rights and Remedies. No provision in this Agreement shall be construed, expressly or by
implication, as waiver by the City of any existing or future right and/or remedy available by law in the
event of any claim of default or breach of this Agreement. The failure of the City to insist upon the strict
performance of any term or condition of this Agreement or to exercise or delay the exercise of any right
or remedy provided in this Agreement, or by law, or the City’s acceptance of and payment for services,
shall not release the Consultant from any responsibilities or obligations imposed by this Agreement or by
law, and shall not be deemed a waiver of any right of the City to insist upon the strict performance of this
Agreement.

14.11 Attorneys’ Fees. In the event either party brings any action for any relief, declaratory or
otherwise, arising out of this Agreement or on account of any breach or default hereof, the prevailing
party shall be entitled to receive from the other party reasonable attorneys’ fees and reasonable costs
and expenses, determined by the court sitting without a jury, which shall be deemed to have accrued on
the commencement of such action and shall be enforced whether or not such action is prosecuted
through judgment.

14.12 Liens. All materials or services shall be free of all liens and, if the City requests, a formal release
of all liens shall be delivered to the City.

14.13 Offset.
A. Offset for Damages. In addition to all other remedies at law or equity, the City may offset from

any money due to the Consultant any amounts the Consultant owes to the City for damages resulting
from breach or deficiencies in performance or breach of any obligation under this Agreement.

B. Offset for Delinquent Fees or Taxes. The City may offset from any money due to the Consultant
any amounts the Consultant owes to the City for delinquent fees, transaction privilege taxes and property
taxes, including any interest or penalties.

14.14 Notices and Requests. Any notice or other communication required or permitted to be given
under this Agreement shall be in writing and shall be deemed to have been duly given if (A) delivered to
the party at the address set forth below, (B) deposited in the U.S. Mail, registered or certified, return
receipt requested, to the address set forth below, (C) given to a recognized and reputable overnight
delivery service, to the address set forth below or (D) delivered by facsimile transmission to the number
set forth below:
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If to the City: City of Buckeye
ATTN: Chris Williams, Manager
Construction & Contracting Division
530 East Monroe Avenue
Buckeye, Arizona 85326
Facsimile: (623) 349-6221

With copy to: Gust Rosenfeld, p.l.c.
ATTN: Shiela B Schmidt
One East Washington Street, Suite 1600
Phoenix, Arizona 85004-2553
Facsimile: (602) 254-4878

If to Consultant: Vendor Name
ATTN: Representative Name
Address
City, State, and Zip
Facsimile: (XXX) XXX-XXX

or at such other address, and to the attention of such other person or officer, as any party may designate
in writing by notice duly given pursuant to this subsection. Notices shall be deemed received (A) when
delivered to the party, (B) three business days after being placed in the U.S. Mail, properly addressed,
with sufficient postage, (C) the following business day after being given to a recognized overnight delivery
service, with the person giving the notice paying all required charges and instructing the delivery service
to deliver on the following business day, or (D) when received by facsimile transmission during the normal
business hours of the recipient. If a copy of a notice is also given to a party’s counsel or other recipient,
the provisions above governing the date on which a notice is deemed to have been received by a party
shall mean and refer to the date on which the party, and not its counsel or other recipient to which a copy
of the notice may be sent, is deemed to have received the notice.

14.15 Confidentiality of Records. The Consultant shall establish and maintain procedures and controls
that are acceptable to the City for the purpose of ensuring that information contained in its records or

obtained from the City or from others in carrying out its obligations under this Agreement shall not be
used or disclosed by it, its agents, officers, or employees, except as required to perform the Consultant’s
duties under this Agreement. Persons requesting such information should be referred to the City. The
Consultant also agrees that any information pertaining to individual persons shall not be divulged other
than to employees or officers of the Consultant as needed for the performance of duties under this
Agreement.

14.16 Information Technology.

A. Limited Access. If necessary for the fulfillment of the Agreement, the City may provide the
Consultant with non-exclusive, limited access to the City’s information technology infrastructure. The
Consultant understands and agrees to abide by all the City policies, standards, regulations and restrictions
regarding access and usage of the City’s information technology infrastructure. The Consultant shall
enforce all such policies, standards, regulations and restrictions with all the Consultant’s employees,
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agents or any tier of sub-consultant granted access in the performance of this Agreement, and shall be
granted and authorize only such access as may be necessary for the purpose of fulfilling the requirements
of the Agreement.

B. Data Confidentiality. All data, regardless of form, including originals, images and reproductions,
prepared by, obtained by or transmitted to the Consultant in connection with this Agreement is
confidential, proprietary information owned by the City. Except as specifically provided in this Agreement,
the Consultant shall not disclose data generated in the performance of the service to any third person
without the prior, written consent of the City Manager or authorized designee.

C. Data Security. Personal identifying information, financial account information, or restricted City
information, whether electronic format or hard copy, must be secured and protected at all times to avoid
unauthorized access. At a minimum, the Consultant must encrypt and/or password-protect electronic
files. This includes data saved to laptop computers, computerized devices or removable storage devices.
When personal identifying information, financial account information, or restricted City information,
regardless of its format, is no longer necessary, the information must be redacted or destroyed through
appropriate and secure methods that ensure the information cannot be viewed, accessed or
reconstructed.

E. Compromised Security. In the event that data collected or obtained by the Consultant in
connection with this Agreement is believed to have been compromised, the Consultant shall notify the
City Manager, or authorized designee, immediately. The Consultant agrees to reimburse the City for any
costs incurred by the City to investigate potential breaches of this data and, where applicable, the cost of
notifying individuals who may be impacted by the breach.

F. Permitted Access. The Consultant’s employees, agents and sub-consultants must receive prior,
written approval from the City before being granted access to the City’s information technology
infrastructure and data and the City, in its sole determination, shall determine accessibility and limitations
thereto. The Consultant agrees that the requirements of this Section shall be incorporated into all sub-
consultant/subconsultant agreements entered into by the Consultant. It is further agreed that a violation
of this Section shall be deemed to cause irreparable harm that justifies injunctive relief in court. A
violation of this Section may result in immediate termination of this Agreement without notice.

G. Survival. The obligations of the Consultant under this Section shall survive the termination of this
Agreement.

14.17 Records and Audit Rights. The Consultant’s and its sub-consultant’s books, records,
correspondence, accounting procedures and practices, and any other supporting evidence relating to this
Agreement, including the papers of any consultant and its sub-consultants’ employees who perform any
work or Services pursuant to this Agreement to ensure that the Consultant and its sub-consultants are
complying with the warranty under subsection 14.18 below (all the foregoing hereinafter referred to as
“Records”), shall be open to inspection and subject to audit and/or reproduction during normal working
hours by the City, to the extent necessary to adequately permit (A) evaluation and verification of any
invoices, payments or claims based on the Consultant’s and its sub-consultants’ actual costs (including
direct and indirect costs and overhead allocations) incurred, or units expended directly in the performance
of work under this Agreement and (B) evaluation of the Consultant’s and its sub-consultants’ compliance

with the Arizona employer sanctions laws referenced in subsection 14.18 below. To the extent necessary
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for the City to audit Records as set forth in this subsection, the Consultant and its sub-consultants hereby
waive any rights to keep such Records confidential. For the purpose of evaluating or verifying such actual
or claimed costs or units expended, the City shall have access to said Records, even if located at its sub-
consultants’ facilities, from the effective date of this Agreement for the duration of the work and until
three years after the date of final payment by the City to the Consultant pursuant to this Agreement. The
Consultant and its sub-consultants shall provide the City with adequate and appropriate workspace so
that the City can conduct audits in compliance with the provisions of this subsection. The City shall give
the Consultant or its sub-consultants reasonable advance notice of intended audits. The Consultant shall
require its sub-consultants to comply with the provisions of this subsection by insertion of the
requirements hereof in any subcontract pursuant to this Agreement.

14.18 E-verify Requirements. To the extent applicable under Ariz. Rev. Stat. §41-4401, the Consultant
and its sub-consultants warrant compliance with all federal immigration laws and regulations that relate
to their employees and compliance with the E-verify requirements under Ariz. Rev. Stat. §23-214(A). The
Consultant’s or its sub-consultants’ failure to comply with such warranty shall be deemed a material
breach of this Agreement and may result in the termination of this Agreement by the City.

14.19 Conflicting Terms. In the event of any inconsistency, conflict or ambiguity among the terms of the
Agreement, the Scope of Work, the Fee Proposal, the RFP and the Consultant’s Proposal, the documents
shall govern in the order listed herein.

14.20 Non-Exclusive Contract. This Agreement is entered into with the understanding and agreement
that it is for the sole convenience of the City. The City reserves the right to obtain like goods and services
from another source when necessary.

14.21 Compliance with Federal Immigration Laws and Regulations. Consultant warrants that it complies
with all Federal Immigration laws and regulations that relate to its employees and complies with A.R.S. §
23-214.A. Consultant acknowledges that pursuant to A.R.S. § 41-4401 and effective September 30, 2008,
a breach of this warranty is a material breach of this contract subject to penalties up to and including
termination of this contract, and that the City retains the legal right to inspect the papers of any employee
who works on the contract to ensure compliance with this warranty.

14.22 Israel. Pursuant to Arizona Revised Statute § 35-393.01, Consultant certifies that it is not currently
engaged in, and agrees for the duration of the Contract to not engage in, a boycott of Israel.

14. 23 Cooperative Purchasing. Specific eligible political subdivisions and nonprofit educational or public
health institutions (“Eligible Procurement Unit(s) “) are permitted to utilize procurement agreements
developed by the City, at their discretion and with the agreement of the awarded Consultant. Consultant
may, at its sole discretion, accept orders from Eligible Procurement Unit(s) for the purchase of the
Materials and/or Services at the prices and under the terms and conditions of this Agreement, in such
quantities and configurations as may be agreed upon between the parties. All Cooperative procurements
under this Agreement shall be transacted solely between the requesting of the Eligible Procurement Unit.
The exercise of any rights, responsibilities or remedies by Eligible Procurement Unit shall be the exclusive
obligation of such unit. The City assumes no responsibility for payment, performance or any liability or
obligation associated with any cooperative procurement under this Agreement. The City shall not be
responsible for any disputes arising out of transactions made by others.
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SIGNATURE PAGE TO FOLLOW:

THEREFORE, the City of Buckeye by its City Mayor has hereunto subscribed his name on this date:

CITYy

THE CITY OF BUCKEYE, ARIZONA
an Arizona Municipal corporation

By:

Eric W. Orsborn, Mayor

ATTEST:

Lucinda Aja, City Clerk

RECOMMENDED:

Christopher A. Williams, Manager
Construction & Contracting Division

APPROVED AS TO FORM:

City Attorney

Vendor:
Vendor Name

By:

Name

Title
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